
Name:   _____________________________________________________ 

Position: ____________________________________________________ 

Division: ____________________________________________________ 

 Indorsement Letter from SDS 

 
 

Certificate of No Pending Case from Legal Unit  
(Regional Office) 

 School Clearance 

 Division Clearance  

 Certificate of Last Payment - from Regional Office 

  - If Autonomous from respective School 

 Latest Payslip 

 Copy of Job Offer from US School 

If with existing liabilities/obligations to PLIs/GFIs: 

 Special Power of Attorney – signed by the  

attorney-in fact and concerned teacher 

 Notarized Undertaking of Unpaid Loans – indicating 

that your attorney-in-fact will pay your existing  
obligations during your travel and enumerate the  
concerned PLIs/GFIs 

 Email Address:  

 _____________________________________________________________ 

         

  

  

  

Checked by: ________________________ 

 

TEAHUB NO.: ___________________________ 

EXCHANGE VISITOR PROGRAM 
CHECKLIST 

 

 

Republic of the Philippines 

Department of Education 
REGION IV-A CALABARZON 

Name:   _____________________________________________________ 

Position: ____________________________________________________ 

Division: ____________________________________________________ 

 Indorsement Letter from SDS 

 
 

Certificate of No Pending Case from Legal Unit  
(Regional Office) 

 School Clearance 

 Division Clearance  

 Certificate of Last Payment - from Regional Office 

  - If Autonomous from respective School 

 Latest Payslip 

 Copy of Job Offer from US School 

If with existing liabilities/obligations to PLIs/GFIs: 

 Special Power of Attorney – signed by the  

attorney-in fact and concerned teacher 

 Notarized Undertaking of Unpaid Loans – indicating 

that your attorney-in-fact will pay your existing  
obligations during your travel and enumerate the  
concerned PLIs/GFIs 

 Email Address:  

 _____________________________________________________________ 

         

  

  

  

Checked by: ________________________ 

 

TEAHUB NO.: ___________________________ 

EXCHANGE VISITOR PROGRAM 
CHECKLIST 

 

 

Republic of the Philippines 

Department of Education 
REGION IV-A CALABARZON 

N
a
m

e
:   _

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
 

P
o
s
itio

n
: _

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
 

D
iv

is
io

n
: _

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
 

 
In

d
o
rs

e
m

e
n

t L
e
tte

r fro
m

 S
D

S
 

 
 C

e
rtific

a
te

 o
f N

o
 P

e
n

d
in

g
 C

a
s
e
 fro

m
 L

e
g
a
l U

n
it  

(R
e
g
io

n
a
l O

ffic
e
) 

 
S

c
h

o
o
l C

le
a
ra

n
c
e
 

 
D

iv
is

io
n

 C
le

a
ra

n
c
e
  

 
C

e
rtific

a
te

 o
f L

a
s
t P

a
y
m

e
n

t - fro
m

 R
e
g
io

n
a
l O

ffic
e
 

 
 - If A

u
to

n
o
m

o
u

s
 fro

m
 re

s
p
e
c
tiv

e
 S

c
h

o
o
l 

 
L
a
te

s
t P

a
y
s
lip

 

 
C

o
p
y
 o

f J
o
b
 O

ffe
r fro

m
 U

S
 S

c
h

o
o
l 

If w
ith

 e
x
is

tin
g
 lia

b
ilitie

s
/
o
b
lig

a
tio

n
s
 to

 P
L
Is

/
G

F
Is

: 

 
S

p
e
c
ia

l P
o
w

e
r o

f A
tto

rn
e
y
 –

 s
ig

n
e
d
 b

y
 th

e
  

a
tto

rn
e
y
-in

 fa
c
t a

n
d
 c

o
n

c
e
rn

e
d
 te

a
c
h

e
r 

 
N

o
ta

rize
d
 U

n
d
e
rta

k
in

g
 o

f U
n

p
a
id

 L
o
a
n

s
 –

 in
d
ic

a
tin

g
 

th
a
t y

o
u

r a
tto

rn
e
y
-in

-fa
c
t w

ill p
a
y
 y

o
u

r e
x
is

tin
g
  

o
b
lig

a
tio

n
s
 d

u
rin

g
 y

o
u

r tra
v
e
l a

n
d
 e

n
u

m
e
ra

te
 th

e
  

c
o
n

c
e
rn

e
d
 P

L
Is

/
G

F
Is

 

 
E

m
a
il A

d
d
re

s
s
:  

 
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_ 

         

 
 

 
 

 
 

C
h
e
c
k
e
d
 b

y
: _

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
 

 

T
E

A
H

U
B

 N
O

.: _
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
 

E
X

C
H

A
N

G
E

 V
IS

IT
O

R
 P

R
O

G
R

A
M

 
C

H
E

C
K

L
IS

T
 

 

 

R
ep

u
b
lic o

f th
e P

h
ilip

p
in

es
 

D
ep

a
rtm

en
t o

f E
d
u
ca

tio
n

 
R

E
G

IO
N

 IV
-A

 C
A

L
A

B
A

R
Z

O
N
 


