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INTRODUCTION
Effective as of May 28, 2024

The Policy Planning and Research Division ensures that the region develops strategic
and operational plans, adopts policies, standards, and guidelines, and receives
educational data and information in order to make governance and operational
decisions in order to improve access to and delivery of excellent basic education. The
products and services, which serve as the major outputs of PPRD in the Regional
Education Planning include the Strategic Planning (Formulation of the Regional
Education Development Plan), Medium Term Planning, and Operational Planning
(Processing of Work and Financial Plans).

PPRD is also responsible in managing the region’s research activities which outputs
aid in the formulation and implementation of educational strategies, policies,
standards, and recommendations in all areas of basic education. Likewise, the
Division monitors and evaluates the application of policies and procedures relating
to Planning and Data Management Systems.

Furthermore, the PPRD leads in the supply and use of comprehensive, valid, timely,
and accurate data and information for planning, budgeting, and policy direction, as
well as data management system maintenance and update. On the other hand, Data
Management, including Education Statistics Monitoring, Data Dissemination, Data
Dissemination (Data Request), Data Management, Management of Information
System, Budget Preparation and Approval (Preparation of Basic Education Data
Report Cards), and Budget Processing and Execution (Preparation of Budget
Execution Document-Physical Plan) are also included as products and services of
this division. Lastly, for Office Administration and Performance Management,
Office and Staff Performance Monitoring and Appraisal is the product and service of
this division.

PPRD likewise cater to the data and planning needs of different line agencies which
include but not limited to the Department of Education (DepEd) Central Office,
Department of Budget and Management (DBM), National Economic and Development
Authority (NEDA), regional line agencies, and schools division offices, in the region
and researchers are some of the clients who are expecting these outputs.

The guidelines and procedures stated herein are to be adhered to by all teaching and
non-teaching personnel including the department’s internal and external

stakeholders.
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Republic of the Philippines
Bepartment of Education
REGION IV-A CALABARZON
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LEGAL BASES AND REFERENCES
Effective as of May 28, 2024

Plan Formulation
a. Strategic Planning (Formulation of the Regional Education Development Plan)
b. Medium Term Planning
c. Operational Planning (Processing of Work and Financial Plans (WFPs)

1. DepEd Order No. 44, s. 2015, Guidelines on the Enhanced School
Improvement Planning (SIP) Process and the School Report Card (SRC)

2. RA 9155, Governance of Basic Education Act of 2001

3. DepEd Order No. 12, s. 2020, DepEd Basic Education Learning Continuity
Plan in the Time of COVID-19

4. Republic Act No. 10533, An Act Enhancing the Philippine Basic Education
System by Strengthening Its Curriculum and Increasing the Number of
Years for Basic Education, Appropriating Funds Therefor and for Other
Purposes

5. DepEd Order No. 11, s. 2021 - Guidelines on the Operationalization of the
Program Management Information System

6. DepEd Order No. 24, s. 2022 - Adoption of the Basic Education
Development Plan 2030

Policy Development
a. Policy Review

1. DepEd Order No. 13, s. 2015, Establishment of a Policy Development
Process at the Department of Education

2. RA No. 10173, Data Privacy Act of 2012

3. National Privacy Commission 16-01, Security of Personal Data in
Government Agencies

4. RA No. 9155, Governance of Basic Education Act of 2001

5. DepEd Order No. 52, s. 2015, New Organizational Structures of the
Central, Regional, and Schools Division Offices of the Department of
Education

Office and Staff Performance Monitoring and Appraisal
1. CSC Memorandum Circular 6, s. 2012, Complete Guidelines in the
Establishment and Implementation of Agency Strategic Performance
Management System (SPMS)

2. DepEd Order No. 2, s. 2015, Guidelines on the Establishment &
Implementation of the Results-based Performance Management System
(RPMS) in the Department
Philippine Professional Standards for Teachers
Unnumbered DepEd Memorandum dated January 25, 2018, Compendium of
DepEd Office Functions and Job Descriptions

W
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REGION IV-A CALABARZON
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Education Statistics Monitoring

o d

DepEd Order No. 32, s. 2018 - Policy Guidelines on the Collection of
Data/Information Requirements for Beginning of School Year 2018-2019 in the
Learner Information System and Enhanced Basic Education Information
System

DepEd Order No. 03, s. 2018 — Basic Education Enrollment Policy

DepEd Order No. 45, s. 2017 — Guidelines on Updating the Basic Education
Statistics for the Beginning of School Year 2017- 2018 in the Learner
Information System and Enhanced Basic Education Information System

Data Information Management

poop

Data Dissemination

Data Dissemination (Data Request)
Data Management

Management of Information System

1. DepEd Order No. 32, s. 2018 - Policy Guidelines on the Collection of
Data/Information Requirements for Beginning of School Year 2018-2019
in the Learner Information System and Enhanced Basic Education
Information System

2. DepEd Order No. 03, s. 2018 - Basic Education Enrollment Policy

3. DepEd Order No. 45, s. 2017 - Guidelines on Updating the Basic
Education Statistics for the Beginning of School Year 2017- 2018 in the
Learner Information System and Enhanced Basic Education Information
System

4. DepEd Order No. 1, s. 2017 - Guidelines on the National Inventory of
DepEd Public School Buildings for School-Year 2016-2017

5. DepEd Order No. 70, s. 2016 — Guidelines on the Encoding of Senior High
School Enrolment for Second Semester in the Learner Information System
for School Year 2016-2017

6. DepEd Order No. 54, s. 2016 — Guidelines on the Request and Transfer of
Learner’s School records

7. DepEd Order No. 42, s. 2014 - Guidelines on Resolving School Year (SY)
2014-2015 Learner Information System (LIS) Date Issues

8. DepEd Order No. 23, s. 2014 - Data Gathering Forms of the Enhanced
Basic Education Information System for the End of School Year 2013-2014

9. DepEd Order No. 22, s. 2012 - Adoption of the Unique Learner Reference
Number (LRN)

10. 2020 DepEd Citizen’s Charter Handbook (1st Edition)

Financial Management

a.

b.

Budget Preparation and Approval (Preparation of Basic Education Data Report
Cards)

Budget Processing and Execution (Preparation of Budget Execution
Document-Physical Plan)

1. Executive Order No. 292, Book VI of the Administrative Code of 1987
2. Republic Act No. 6655, Free Public Secondary Education Act of 1988

DehED
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Republic of the Philippines

Bepartment of Education
REGION IV-A CALABARZON

Republic Act No. 9155, Governance of Basic Education Act of 2001
Department Order 52 s. 2015, New Organizational Structures of the
Central, Regional, and Schools Division Offices of the Department of
Education

General Appropriations Act

Government Accounting Manual (GAM) for National Government Agencies
National Expenditure Program

DBM Circular No. 11, s. 2021, Guidelines for the Preparation and
Reiteration of the Prescribed Submission of the Annual Budget Execution
Plans Covering Fiscal Year (FY) 2022 Budget

9. COA & DBM Joint Circular, Updated Guidelines Relative to Budget and
Financial Accountability Reports (BFARs) Starting FY 2019

ok

Pl U 4

Research Management
a. Call for Proposal and Proposal Evaluation
b. Implementation and Monitoring
c. Full Paper Evaluation
d. Dissemination of Research Results
e. Archiving

1. DepEd Order No. 39, s. 2016, Adoption of the Basic Education Research
Agenda

2. DepEd Order No. 16 s. 2017, Research Management Guidelines

3. DepEd Order No. 26, s. 2021, Amendment to DO No. 16, s. 2017 (Research
Management Guidelines)

4. DepEd Order No. 4, s. 2016 Amendment of the Revised Guidelines on Basic
Education Research Fund

5. DepEd Order No. 43, s. 2015 Revised Guidelines on Basic Education
Research Fund

6. DepEd Order No. 24, s. 2010 Basic Education Research Fund

7. Deped Order No. 14, s. 2022 Adopting of E-Saliksik: The DepEd Research
Portal

8. DepEd Order No. 28, s. 2022 Adopting Tools to Improve Quality
Management of Completed Research at the Department of Education

Prepared by: Approved by:
ELINO 8. GARCIA ATTY. ALBERTg p i ESCOBAR%, CESO II
Chief Education Supervisor Regional Director

Policy, Planning and Research Division
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Republic of the Philippines

Bepartment of Education
REGION IV-A CALABARZON

DEFINITION OF TERMS AND ACRONYMS
Effective as of May 28, 2024

Basic Education Data Report Cards. These are comprehensive reports that provide
essential statistics on basic education. They include data on student enrollment,
inventory and needs on teacher and classroom, beneficiaries of the Government
Assistance to Students and Teachers in Private Education (GASTPE) program, and
proposed budget allocations for school building projects. The information is detailed

and disaggregated by legislative districtl

Basic Education Research Fund (BERF). This is a grant provided by the
Department of Education to support education research in aid of evidence-based
policy formulation.

Budget Execution Document (BED). Annual document required at the onset of the
budget execution phase, which contains the agencies’ targets and plans, physical
as well as financial, for the current year.

Division Education Development Plan (DEDP) Appraisal. This is a critical review
of a plan or a proposal by a third party to ensure all aspects of the plan are correct,
accurate and that the proposed strategies will contribute to the achievement of
desired objectives.

Office Memorandum (OM). This pertains to dissemination of instruction,
information, or related matters

Physical Plan. This contains physical targets for next year broken down by quarter,
and present year accomplishments.

Plagiarism. This pertains to an intellectual theft, i.e., presenting another individual’s
work as your own without appropriate referencing and citation

Proponent. This refers to an individual or group who will propose and/or conduct
the complete research process.

Regional Education Development Plan (REDP). This is the physical product of the
strategic planning process.

Regional Research Committee (RRC). This pertains to a group of people composing
of Regional Chiefs and select Education Program Supervisors from all functional
divisions who evaluate the submitted proposals and deliverables.

Research. This is a systematic process of collecting and analyzing data to increase
the understanding of a topic.

Research Proposal. This is a document proposing a research project, generally in
the field of basic education and constitutes a request for sponsorship.
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Republic of the Philippines

Bepartment of Education
REGION IV-A CALABARZON

s“":

School ID. This is an identification number assigned to each school.

Strategic Intervention. These are interference to be implemented to support each
strategy, which may include policies, programs, projects networking and
partnerships, research and development, and all other modalities.

Work and Financial Plan (WFP). This plan contains the list of
programs/projects/activities of the region, detailing the physical and financial
targets by functional division.

Acronyms

ADAS I Administrative Assistant I

AOII Administrative Officer II

ARD Assistant Regional Director

BED Budget Execution Document

BEDP Basic Education Development Plan

BEIS Basic Education Information System

BERF Basic Education Research Fund

CESB Career Executive Service Board

CO Central Office

CsC Civil Service Commission

DEDP Division Education Development Plan

DBM Department of Budget and Management

DM DepEd Memorandum

DO DepEd Order

DPO Division Planning Officer

EBEIS Enhanced Basic Education Information System

EPS Education Program Supervisor

EPS II Education Program Specialist II

ESC Educational Service Contracting

FD Functional Division

GASTPE Government Assistance to Students and Teachers in Private
Education

ITO Information and Technology Officer

LIS Learner Information System

NSBI National School Building Inventory

OARD Office of the Assistant Regional Director

ORD Office of the Regional Director

PMIS Program Management Information System

RD Regional Director

REDP Regional Education Development Plan

RLA Regional Line Agencies

RM Regional Memorandum

RO Regional Office

ROP Regional Office Proper

RPT Regional Planning Team

RRC Regional Research Committee

Address: Gate 2, Karangalan Village, Cainta, Rizal
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Republic of the Philippines

Bepartment of Education
REGION IV-A CALABARZON

Acronyms
SDO Schools Division Office
SDRC Schools Division Research Committee
SDS Schools Division Superintendent
SEPS Senior Education Program Specialist
STAT 1 Statistician 1
TA Technical Assistance
TWG Technical Working Group
WFP Work and Financial Plan
Prepared by: Approved by:
ELINO S'i GARCIA ATTY. ALBE T. ESCOBARTE, CESO II
Chief Education Supervisor Regional Director

Policy, Planning and Research Division
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